Data Audit Planning Form

Using the information in the External Reports and Data Submissions and the Curricular Decisionmaking sections of your Data Calendar Planning Form, fill in the first two columns with the dates and names of reports or decisions pertinent to your district, preferably in chronological order. Then for each item on your list, fill in the additional columns. The “Time Needed” columns could indicate numbers of days or weeks required.

	Date
	Report/Decision
	Staff to Correct Errors
	Time Needed to Correct Errors
	Date to Deliver Error Report
	Time Needed to Create Error Report
	Date for Data Audit
	Elements of Data Audit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


