Data Calendar Planning Form

District: ________________________________________________________________

External Reports/Data Submissions Planning

In the first column, create a list of the reports and/or data submissions for which your school or district is responsible. For each item in the list, fill out the remainder of the cells as indicated in the example in the first row.

	Report/Submission
	Person Responsible for Report/Submission
	Report/Submission Deadline
	Data Needed for Report/Submission

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Curricular Decision Making Planning

For each school building in your district, identify appropriate staff and the dates by which major curricular decisions (curriculum assignments, remediation needs, special placements, etc.) are made and data needed to support those decisions.

	Building Name
	Principal Name
	Other Curriculum Staff
	Technology Support Staff
	Date(s) Info Needed
	Data Needed for Decision

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


